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학생 휴가 신청

 학사행정 → 수강정보 → 휴가처리



학생 휴가 신청

 학사행정 → 수강정보 → 휴가처리

※휴가신청 승인 절차: 학생신청 → 학부 확인 및 승인

승인여부 반드시 확인!!!!!!!!!!



Student Leave Application

 학사행정 → 수강정보 → 휴가처리

② Input the period for your student leave
③ Click [조회]: You can see the list of all lectures on that period
④ Check the type of your student leave(Sick Leave, Officially Approved Leave, Compassionate Leave)
⑤ Input the reason for your student leave
⑥ Upload the documents for proof of your student leave application ([파일선택]-[추가]-[업로드])
⑦ Click [휴가신청]: You can complete the application

※if you check [일괄신청], you can apply for all lectures on that period



Student Leave Application

 학사행정 → 수강정보 → 휴가처리

1. You can check the application list on [휴가신청내역]
2. If the [결재상태] is [신청], You can cancel if you want.
3. You want to change the type, reason, or something, cancel and re-apply
4. After the final Approval, you can check it on [휴가확정내역]

Check the application is approved!!!


